
Instructions to run the 2025
NCVTS State TR Vehicle Report



Important! – Review before running this report.

It is recommended that you wait until the 10th day of  January 
before running this report.  

There normally will be transactions and system 
adjustment that will not be fully processed until this 

time.
Please note that the data never is truly “locked” and there will be immaterial 

changes to the data throughout the year due to reclassifications and changes to the 
vehicle tax amounts.



Instructions to run the NCVTS State TR Vehicle Report

• Preparers of the TR forms will need to run the NCVTS 
State TR Vehicle Report to complete pages 4, 5 and 
5a of the TR-1 report, and page 5 of the TR-2 report. 



Step 1. Choose County - (only if you are not already logged in to your county.  
Skip this step if you are logged in)     Go to “Options” and choose  “County 
Access” 



Step 2:  Access Reports - Click on “Admin” and click on “Reports”



Step 3:  Choose Report – From list of reports on the left side panel, click on the 
“NCVTS TR1 Vehicle Report” and click on “Go”.



Step 4: Populate the Report Parameters & Run the Report – In the “Select Tax 
Districts” field choose “(select all)” to include all the districts in the report.   In the 
“Fiscal or Calender” field, choose “Calendar”.   Choose the current year (2025 for the 
2025 TR Reports) and “Select All” for the tax district options.

Click on the “View Report” button to the right. 
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Step 4 cont’d:  A pop-up should show that the report is loading.



Step 5:  The results should be as follows:



Step 6: Export the Report:  Click on the export icon and you will have to option to 
export the report into Excel or another format.

Click on the “Save File” icon and choose “Excel”
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Step 7:  Save the report on your server:  The Excel report will display. Save the 
report on your server. You should have the option go save the report

The report will show three years, scroll to right for the “Net Taxable Value” and the “Net Property Tax 
Paid” totals which need to be entered in the TR-1 and/or TR-2 report Value and Levy fields.



SOME NOTES ABOUT MATCHING NCVTS JURISDICTIONS TO THE JURISDICTIONS ON YOUR TR REPORTS

The TR forms report values and levies for current districts only.  If the NCVTS report shows values and 
levies from old districts that have been dissolved and replaced by new districts, enter those amounts in 
the corresponding new districts that are prepopulated on your TR forms.  Please note that TR forms have 
standardized district names and codes that will not exactly match the codes the counties have set up in 
NCVTS.
  
There may be some differences between districts you have set up in NCVTS and the districts TR forms, 
because:

     1.  Some county wide districts may be combined on the TR forms.
     2.   Districts that are not authorized by a county or municipal budget municipal are not reported on    
            the TR-1 or TR-2 forms.

Do not hesitate to contact the Information Unit at 919-814-1129 there are any questions about how the 
NCVTS districts map to the districts shown on your TR forms.
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