MOTOR FUEL TRACKING

Fuel Tracking System... the way of the future.
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UPLOADING AN EDI FILE




Uploading an EDI File

North Carolina

Headlines

s Important Notice -
Decrease in sales and use
tax rate effective Dec. 1,
2005

s Important Notice -
Individual Income Tax
Deductions Scheduled to
Expire are Restored for Tax
Y ear 2006

s Tax Law Changes -
Learn about the 2005 tax
law changes

Quick Links

Armed Forces
Hot Topics
Property Auctions
Reports and Statistics
Settlement Initiative
Tax Debtor's List

Tax Fraud Alert

Site Map Espanol Links

Log into the Department of Revenue’s website at www.dornc.com. Click on
Electronic Services and then Businesses.

Department of Revenue

—
About Us

Privacy Policy

i ]
What's New

Information far
Individuals

Infarrmation for
Businesses

Information far

Disclaimer

Tax Professionals

NC Gor Portal

Electronic Services

s Where's My Refund? -
Check the status of your
current year income tax
refund

s E-File Options - For
Individuals

s Electronic Services for
Individuals and
Businesses - File returns
and pay taxes online

n E-Alerts - Join our email
list

= Tax Assistance
= Web Site Survey
= Web Site Suggestions



http://www.dornc.com/
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Businesses

E-500 Sales and Use E-File — File vour E- CD-429 Corporate Estimated Income
200 tax return and the accompanying Tax — Pay vour corporate estimated
schedules, E-542 and E-336 and pay vour  payments online.

tax electronically.

CD-419 Application for Extension for
MNC-5 and NC-5F Withholding E-File — Franchise and Corporate Income Tax —
File your INNC-5 tax return or MC-5P and File your corporate and franchise tax

pay your tax electronically. extension and pay the tax electronically.

Motor Fuels IFT A/Tntrastate E-File — CD-V, Franchise Tax and Corporate

Filing your tax return and ordering Income Tax Payment Youchers - Pay

credentials electronically. your current year franchise and corporate
i ome tax.

MMotor Fuels EDI Implementation Guide
and Trading Partner Agreement — Click  €D-V Amended, Amended Franchise

here to access the MWotor Fuels EDI Tax and Corporate Income Tax
mapping for Motor Fuels Suppliers, Payment Youchers - Pay the tax on your
Terminal Operators & Carniers and also to franchise and corporate amended income
access the Trading Partner Agreement. tas

Motor Fuels E-File — File your Motor E-Alerts — Click here to jomn our Tax

Fuels Tax returns (Excludes TFTA) Updates Mailing List. Wailings through this
list weill include bulleting, directives, and other

Bills and Notices — Iake a payment ona  important notices about law changes and

bill or notice that you recewved from the related tax matters.

Departinent of Revenue,

Web Site Swrvey — Help us make
EFT — Electromic Funds Transfer wa ACH  mmprovements to our web site by completing
Deebit or ACH Credit. a shott survey.

Click on Motor Fuels E-File — File your Motor Fuels Tax returns (Excludes IFTA) 3
(fifth hyperlink down in the left column).
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North Carolina
Department of Revenue

- e - — g -
Home About Us What's New | Electronic Services | Tax Forms Search _ @

> Electronic Services

Motor Fuels E-File

# Tile Motor Fuels Tax Return (Excludes TFTA)
# Frequently Asked Questions

* System Overview (available soomn)

* Filing Instructions (available soon)

Last modified on: 101806 02:34:48 PM .

Click on File Motor Fuels Tax Returns (Excludes IFTA).
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North Carolina == e _
Department of Revenue . = -
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Home About Us What's New | Electronic Services x Forms Search _ go)

> Electronic Services

Motor Fuels E-File

Security Alert

rl'o ‘f'ou are about to view pages over a secure glfiinection,

# Tile Motor Fuels Tax Return {Excludes IF a Any information you exchange with this 3
* Frequently Asked Cuestions viewed by anyone elze on the Web.
* System Overview (available soomn) ™ Ir the future, do not show ¢
* Filing Instructions (available soon)

& cannot be

Moare |rfo

Last modified on: 101806 02:34:48 PM .

A message will display stating “You are about to view pages over a secure connection.”
Click OK.
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North Carolina
Department of Revenue

Home AboutUs [ what's New [ Electronic Services [ Tax Forms Search _ (g0}

> Electronic Services

Please enter your Login Uszer ID and Password. The Teer ID and Password iz case
sensittve. If you are a new user, please select First Time User

User ID: I ‘

Pacswarde | /

wour password?

clear

cancel

Enter your User ID and password as established during the Set-up Your Account
procedures. Click Login.
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North Carolina
Department of Revenue

What's New [ Electronic Services | Tax Forms Search _ (g0}

—— o~
Home About Us

> Electronic Services

Welcome Help @

TWelcome Donna Alderman
Please select from one of the following:

Fuel Tracking Application: Access the Fuel Tracking Application to File
andior Pay your tazes.

Security Account Information: Change your personal information, associate
with another entity, disassociate with an entity, change password, disable account.

of the Fuel Tracking Security System

The Welcome Screen is displayed. Click the Go To button to access the Fuel Tracking 7
System (FTS).
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North Carolina
Department of Revenue

-~ ~ -~ ”~ - = = -
Home AboutUs | What'sNew [ Electronic Services | Tax Forms Search _ (o]

> Electronic Services

Choose Entity Help @

Please select an entity to work with in the Fuel Tracking Application:

FEIN: 123456789 - TRAIMNING 1

cancel

The Choose Entity screen will display. The user may only access entities which they
have been given access, usually the access is for the displayed account only. Select the
entity and click Next.
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Set Session Schedules Tax Returns

YWelcome Donna Alderman
Main Menu Help @

Select a task to perform

Process and review tax returns

Make a credit card or bank draft payment

View acknowledgments and messages

Print return and supporting schedules - the return must be
calculated prior to printing for best results

Print consolidated return - the return{s) must be calculated
prior to printing for best results

The Main Menu screen is displayed. An explanation for the buttons on the left of the
screen and the tabs at the top of the screen are given on the next pages.
Profile/Login tab returns the user to the Welcome screen to exit the FTS.
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North Carolina
Department of Revenue

f . . -" . F 4
Profile /Login Set Session Schedules

., Busginess > Main Menu

YWelcome Donna Alderman

Main Menu Help @

Select a task to perform

Tax Retun Process and review tax returns
Make a credit card or bank draft payment

View acknowledgments and messages

Print return and supporting schedules - the return must be
calculated prior to printing for best results

Print consolidated return - the return{s) must be calculated
prior to printing for best results

Set Session tab allows the user to identify the account type and return period for

viewing or filing returns. Schedules tab allows the user to enter schedule data 10
information.
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North Carolina
Department of Revenue

f . . -" . F 4
Profile /Login Set Session Schedules

YWelcome Donna Alderman
wlain Menu

Select a taskAd perform

Process and review tax returns

View acknowledgments and messages

Make a credit card or bank draft payment

Print return and supporting schedules - the return must be
calculated prior to printing for best results

Print consolidated return - the return{s) must be calculated
prior to printing for best results

Tax Returns tab and button allows the user to process and view their tax returns. 11
Payments button allows the user to submit a payment without a return.
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Department of Revenue -
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" Profile/Login Set Session Sl::hedules Tax Returns

., Busginess > Main Menu

YWelcome Donna Alderman

Main Menu Help @

Select a task to perform

Tax Retun Process and review tax returns
Make a credit card or bank draft payment

View acknowledgments and messages

Print return and supporting schedules - the return must be
calculated prior to printing for best results

Print consolidated return - the return{s) must be calculated
prior to printing for best results

View Messages button allows the user to view return and payment confirmation

screens. Print Return button allows the user to print any return submitted to the 12
Division.
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North Carolina
Department of Revenue

f . . -" N f -
Profile /Login Set Session Schedules

., Busginess > Main Menu

YWelcome Donna Alderman

Main Menu Help @

Select a task to perform

Tax Retun Process and review tax returns
Make a credit card or bank draft payment

View acknowledgments and messages

Print return and supporting schedules - the return must be
calculated prior to printing for best results

Print consolidated return - the return{s) must be calculated
prior to printing for best results

Consolidated button allows the users to print one return displaying the original filed
return and all amended returns that were processed for the filing period session.

13
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North Carolina
Department of Revenue

. ." |
Profile /Login Set Session Sl::hedules Tax Returns

., Busginess > Main Menu

YWelcome Donna Alderman

Main Menu Help @

Select a task to perform

Process and review tax returns

Make a credit card or bank draft payment

View acknowledgments and messages

Print return and supporting schedules - the return must be
calculated prior to printing for best results

Print consolidated return - the return{s) must be calculated
prior to printing for best results

You must set the tax return session before proceeding. Click on the Set Session tab 14
across the top of the screen.
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North Carolina e || e e | T
Department of Revenue u'-l. 1_!} 4L i |_'3_ |
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Profile/Login Set Session Schedules Tax Returns

Session Information

Company TRAIMING 1 FEINM:
Reporting State Morth Carolina

Account Type

Blender

Alternative Fuels Provider

Claim for Refund of Taxes-Accidental bMixas
Clairm for Refund (Special Mobkile Equipment)
Annual Terrminal Operator

Claim for Refund: Monprofit-Frivate Maon-profit

Terminal Dperatar
Clairm for Refund (Taxicabs)
kotor Fuel Transponer

The Session Selection screen is displayed. Click on Account Type and then scroll
down the returns list until the Supplier, Terminal Operator, or Motor Fuel
Transporter is highlighted. These are the only returns that may be filed by EDI. Left

click.
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North Carolina
Department of Revenue

. - - 4 - o -L ”
Profile fLogin Set Session Schedules Tax Returns

. Business >> Main Menu == Select 5 ion == § ion Continued

Session Selection

Session Information

Compary TRAIMIMGY FEIM: 123456789
Reporting State Morth alin
Account Type Suppli

Reporting Period |- vl i | 'I

Account 1D 12345678301

Ersirg Session

=X = X o=

The Session Selection screen is displayed. Click the drop down arrow for Month and
Year for the Reporting Period.

16



Uploading an EDI File

= > e

North Carolina -]L A 1.-:-‘._.* _
Department of Revenue ‘
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Profile /Login Set Session Sl::hedules Tax Returns

. Busginess > Main Menu >> Select Session »» Sesgion Continued > Session Finalize >> Session Continued

Session Selection Help @

Session Information

Company TRAIMING 1 FEIN: 123456789
Reporting State Morth Caralina

Account Type Supplier

Reporting Period 2 |x] ¢ |2007 =

Account ID 12345678901

vt S

1 = I —

Verify the return period and click New Session to start entering the return
information.

17
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Profile /Login Set Session Sl::hedules Tax Returns

“Session Finalize

Session Selection Help @

Session Information

Company TRAIMING 1 FEIM: 123456789
Reporting State MNorth Carolina

Reporting Period 2 f2007

Account Type Supplier

Account 1D 123456785901

Return Type Original Segfience 0

Status Open

Select session
[ st ]

The Session Information screen is displayed. Review the Reporting Period and
Account Type to ensure that the correct session was set. Click Confirm.

18
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North Carolina
Department of Revenue

f . . -" . F 4
Profile /Login Set Session Schedules

ccccccccc

ccccccccccccccc

A
TRAINING 1 12345678901 212007

s2
Main Menu Help @

Select a task to perform

Upload £
Process and review tax returns

Make a credit card or bank draft payment

View acknowledgments and messages

Print return and supporting schedules - the return must be
calculated prior to printing for best results

Print consolidated return - the return must be calculated
prior to printing for best results

The Main Menu screen is displayed. Your Account Name, Account Number, Reporting
Period, and Account Type are displayed above the Main Menu bar. Click on the Upload
EDI button on the left side of the screen. If this button does not appear on the Main 19
Menu screen contact the Motor Fuels Tax Division at edicoordinator@dornc.com.
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North Carolina e o \r T S T
Department of Revenue A i?.i 4 é LT
. L 4 Profile/Login Set Session ~ Schedules # Tax Returns

¥
. Business >> Main Menu == EDI File Upload

Account Name Account Number Account Type|

TRAINING 1 12345678901
EDI Upload

Browise. . Upload File |

Select an EDI file to upload
-

Click Browse to locate the file you wish to upload.

20
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North Carolina - -;K o s g
Department of Revenue o [-.r; gl, At

==

”~ . F ~ F o
" Profile/Login Set Session Schedules " Tax Returns

Business >> Main Menu >> EDI File Upload

Account Name Account Number Period Account Type|

TRAINING 1 12345678901 212007 52

EDI Upload Help @

! Look in: | i EDI ] « @merE-

EDI Guide and Trading Partner Agreement

1 EDI Procedure Documents

¥ Certification Process.xls

L-_El citgo aug 06 problem running Filer side.doc

L-_E. EDI Certification Team.doc

L-_E. murphy ediwont let me go past edimpart. dac

L-_E. STRAMGE ERROR SUPPLIER RETURM.doc

Supplier 01-2006 Trainingl _copy. edi

¥ the dtm date needs o be corrected to august 2006, doc

%] when T attempt to run the Filer side T get this error message. doc

Select an EDI file to upload
-

File name: |Supplier 01-2008 Training]_copy.edi j Open I
Files of type: |AII Files [*.] j Cancel |

g

The Choose File window is displayed. Highlight the file that you wish to upload and
click Open.

21
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North T e T
Depart evenue 4! L;L S LLL ;

Fo. # ”~
Set Session Schedules Tax Returns

‘nu == EDI File Upload

Acd Account Number Period Account Type|

12345678901
EDI Upload

|T:\Fuel Tracking System“EDI\Supplier 01-2008 Trainingl_copy. edi Browse.. | Upload File I

Select an EDI file to upload

- e

The file name and file folder will display in the text box after the file has been selected. 99
Click Upload File.
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North Carolina
Department of Revenue
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Profile /Login Set Session Schedules Tax Returns

_ Business >> Main Menu >> EDI File Upload >> View Messages

View Messages Help @

Account Name TRAINING 1

Arcount User Donna Alderman

File Received Supplier 01-2006 Training1_copy . edi
Feceived Successfully On 03419/2007 10:11:25.2193

N S JRURRE R RS 2710

The EDI File Received Confirmation Message will display. Click the Print button
to print this message for your records. Click Cancel to return to the Main Menu to
process another return. Click Exit to leave the Electronic Filing System.

23
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" Profile/Login Set Session Schedules Tax Returns

., Busginess > Main Menu

YWelcome Donna Alderman

Account Name Account Number Period Account Type|

TRAINING 1 12345678901 122006
Main Menu Help @

Select a task to perform

Process and review tax returns

Make a credit card or bank draft payment

View acknowledgments and messages

Print return and supporing schedules - the return must be
calculated prior to printing for best results

Print consolidated return - the return must be calculated
prior to printing for best results

If Cancel is selected the Main Menu screen is displayed. A new session must be set to
continue processing returns.

24
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Security Alert il
ri"l ‘rou are about to leave a gecure Intemet connection. [t
?. will be pozsible for others to view information you send.
Do you want to continue?

[~ In the future, da not show this warning

es Mo More Info

Click Exit to exit the Fuel Tracking System. A dialog box will display asking if you want
to leave the secure internet connection. Click YES.

25
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North Carolina
Department of Revenue

AboutUs [ What's New [ Electronic Services || Tax Forms searcn [N @

We [Z: Ome to the Norh Carolina Department of Revenue. This site is designed to help you quickly and easily find
the infermation you need regarding state taxes -- from individual or business tax forms o stale tax laws and Department policies.
Click here to find the Summary of Financial Conditicn.

Individual Business Practitioner

» Settlement Initiative

C B I - IC IR

Site Map Espafiol Privacy Policy Disclaimer NC @ your service

The Department of Revenue website Main screen is displayed. You have successfully
Uploaded your EDI File.

26
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